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1. OGmne no/io:keHHs

1.1. lpaBuna oOMeHa [eNOBBIMH IOJ@pKaMH W 3HAKaMH JeJ0BOI0
rocrenpunmctea B MAJIOY Ne 437 (nanee — Yupexaenue) (nanee — IIpasuna)
pa3paboTaHsl B COOTBETCTBHM ¢ rosiokenusMu  Koucturyunn Poccuicko
denepaunu, DenepaiibHoro 3akoHa ot 25.12.2008 Ne 273-03 O npoTuBoieHCTBUH
KOPPYILMMUY» U NPUHATEIMU B COOTBETCTBUM ¢ HUMH MHBIMHM 3aKOHO/JATeJIbHBIMHU 1
JTOKaJbLHBIMUA aKTaMH.

1.2. [lpaBuna omnpeaensioT eauHble T BCeX pabOTHHUKOB YUpEKICHH
TpeDOoBaHUs K 1apeHUI0 U MPUHATUIO JEJIOBbIX I10/IapKOB.

1.3. YupexaeHue NOAAEPKUBAET KOPIOPATUBHYIO KYJIbTYpPY, B KOTOpOH
JICTIOBBIE TTOJAapKH, KOPIOPAaTHUBHOE TOCTENPUUMCTBO M IIPEACTaBUTENILCKHE
MEepOTIPUSTHSI PACCMAaTPUBAIOTCS TOJBKO KAaK MHCTPYMEHT JJi yCTAHOBIEHWS
U MOAJAEPKAHUS JCMOBBIX OTHOIIEHMH W Kak MpOsIBACHUE OOLIENPUHATOU
BEXKJIMBOCTH B XOJI€ ACSATEIBHOCTH YUpPeKIeHNUS.

1.4, YapexaeHrue HCXOAUT H3 TOrO, YTO JOJIOBPEMEHHBIE [EIOBLIC
OTHOLLIEHHWSI OCHOBBIBAKOTCS HA JIOBEPHH M B3aMMHOM yBakeHUH. OTHOLIEHUS, I1PH
KOTOPBIX HapyllaeTcs 3aKOH W MNPUHLMIIBL JeJIOBOM 3THUKH, BPEIAT pelyTaluu
Vupeknenuss ¥ 4eCTHOMY HMEHH ero pabOTHHKOB, W HE MOIYT OOeCHeuuTb
yCTOHYHMBOE JI0JITOBPeMEHHOE pazsurue YupexaeHus. Takoro poja OTHOIIEHHS HE
MOTYyT OBITh IPUEMJIEMbI B IPAKTUKe paboThl Y UpeiKIeHUs.

1.5. eiicteue  IlpaBun  pacnpocTpaHseTrcs Ha  Bcex  pabOOTHUKOB
VupexneHus, BHE 3aBUCUMOCTH OT YPOBHS 3aHUMAacMON JOJKHOCTH.

1.6. Jlanusie IlpaBuna npecnejyer cieayroLue Leln:

e ofeccrieueHre eIWHOOOPA3HOrO0 TIOHWUMaHUA pOJIM M MecTa JICIOBBIX
TTOAAPKOB, JCIOBOI0 FOCTENPHUMCTBA, NIPEACTABUTENIBCKUX MEPOIIPUATHH B
JeJIOBOM MpaKkThKe YUpeK/1eHUS;

® OCVYIUIECTBIICHWE  VIIPABIEHUYECKOM MW  XO3AMCTBEHHOW  IEATEILHOCTH
Yupex/leHus MCKIIOYMTENbHO HA OCHOBE HaNeXall¥uX HOPM W IIPaBUil

JEJIOBOTIO [ToBeJEeHHA, 6&3pr}OHII/IXCH Ha TIpHHLMITax KadyecTBa
npeaocTaBlieHHs YCIyr, 3allldThl KOHKYPEHIIHH, HEIOIIYIIEHM I KOH(IJIIHKTEI
HHTCPCCOR,

e omnpejejieHUe eIMHBIX AN BceX paboTHHKOB YupexaeHus TpeboBaHH
K JAPEHUIO U IPUHSATHIO JIEJIOBLIX IMOJAPKOB, K OpPraHU3allud U YYacTHIO
B TIPEACTABUTEILCKUX MEPOTIPUSITHSX;

® MUHUMM3UPOBAHHE PUCKOB, CBSI3aHHBIX C BO3MOXHbBIM 3710yNoTpeblieHneM
B 0OJACTH  TMOJApPKOB, MpPeACTaBHTENLCKUX Meporpudatuid. Haubonee
CepLE3HBIMH W3 TAKUX  PHCKOB  fABISIOTCS  ONACHOCTh TOAKyNa H|
B3STOUHHUYECTBO, HECIPABEANMBOCTE T10 OTHOIIGHHWIO K KOHTpareHTam,
MPOTEKIIMOHU3M BHYTPU YUperKaeHHUs.

2. TpeboBanusi, nmpeabsiB/jsieMbie K /JAeJOBbIM MOJapKaM H 3HAKaM

[A€eJ0BOT0 rOCTeNPHHMCTBA
2.1. PaboTHnkn YupexneHuss MOTYT IIOJy4aTh AEJIOBBIE TONAPKH, 3HAKH

JEJI0OBOI0 rOCTEIIPHUHMMCTREA TOJIBKO Ha OQJHL[I/IB.HBHBIX MEPOIPUATHUAX, TIPH YCIIOBHH,



YTO 3TO HE MPOTUBOPEHMUT TPeOOBAHUAM AHTUKOPPYIIIIMOHHOTO 3aKOHO/1aTeIbCTBa
1 HacTosMM [IpaBunam.

2.2. Tlopapku #  yciayrd, IpUHMMaeMble  WIM  IIpefocTaBiisieMble
YupeynenueM, nepefaroTcss W MPHHAMAIOTCS TOJIBKO OT UMEHH YUYpeKIEHHS B
1IEJIOM, & HE KaK [0/1apoK WM Mepejlaua ero oT OTAeJIbHOro paboTHHKA.

2.3. JlenoBble mojiapku, KOTOpble pa0OTHUKHA OT UMEHH Y UpPEKIEHUS] MOTYT
repenaBaTh APYTHM JIMLAM MW NPUHUMATh OT APYTHX JIMI B CBSA3H CO CBOEH
TPYJAOBOH HEATEIBHOCTBIO, @ TaKKe IPEeACTABHUTENILCKHE pacXoldbl Ha [EJI0BOE
TOCTENPHUHMCTBO JI0JIKHBI COOTBETCTBOBATH CIAEAYIOLUIUM KPUTEPHUSIM:

e ObITh MPAMO CBSI3aHBI C YCTaBHBIMM LEIAMHU AESATEIbHOCTH YUPEKICHHUS,
nubo ¢ namMsTHbIMM - jaTamu,  roOunesamu, — oOlleHalMoOHaTbHBIMHU
rpasJHuKaMHt, HHBIMH CD6bE'l'HHMH;

e ObITb pa3yMHO 0OOCHOBAHHBIMU, COPA3MEPHBIMHU U HE ABNATHCS MpeIMETaMU
POCKOILIH;

® He MPeACTaBIsATh COOOM CKphITOE BO3HATPaXACHUE 3a YCIIYTY, AeHCTBHE UIIH
OesneicTBHE, MOMYCTUTEIBCTBO WM IMOKPOBUTEIBCTBO, IPEAOCTABICHUE
MpaB WM TPHHATHE OMNpe/ICJeHHBIX peleHUH, MO0 TMMONBITKY OKa3arh
BIIMSIHUE HA TOJTy4YaTesisd ¢ HHOM He3aKOHHOH! MM HedTHYHOM 1eJbIo;

e He co3/laBarh s Mojydaresis 00s3aTelbCTBa, CBSI3aHHbBIE C €0 CIYXeOHBIM
MOJI0YKEHWE UJTH UCTIOTHEHHEM CITY)KeOHBIX (I0KHOCTHBIX ) 00513aHHOCTEH;

® HE CO3/aBaTh PEenyTallMOHHOr0 pyucKa Ui IeJIOBOr0 MMUIKA YUpeKaeHus,
padOTHUKOB M WHBIX JIUL B Clydae pacKpPhITHA HHPOPMALIUH O COBEPIIEHHBIX

M0/IapKax M MOHECEHHbIX 11PEACTABUTENLCKUX Pacxo/1ax;

e HE MPOTHBOPEYWUTH MPHUHLHUINAM W TpeODOBaHUSAM aHTHKOPPYILIHOHHOTO
3aKOHO/IaTel1bCTBA Poccuiickoi Denepaliuu, [Tonoxenuro 00
AHTHUKOPPYMIIMOHHONW MOAWTHKKW B YupexaeHuw, Komexkcy d3THKM H
ciykeOGHOTO ToBefeHUs pPabOTHMKOB YUpPeXXIeHUs H OOIeNIPHHITHIM
HOpMaM MOpPaJIM U HPaBCTBEHHOCTH.

2.4. JlenoBsle MogapKu, B TOM YHUCIe B BUIE OKA3aHUS YCIIYT, 3HAKOB 00000
BHUMaHHUSl U Yy4acTusi B pa3B/ieKaTelIbHbIX M aHAJIOMYHBIX MEPONPUSATUAX HE
JIOJKHBI CTaBUTHL MPUHUMAIOLLYIO0 CTOPOHY B 3aBUCHUMOE IOJIOKEHHE, TTPUBOIHUTD
K BO3HUKHOBEHHIO KaKWX-TMO0 BCTPEUHBIX 0053aTENLCTB CO CTOPOHBI MOIydaTeNs
WJIU OKa3bIBATh BIIMSIHUE HA 00BbEKTHBHOCTh €ro JIeJIOBBIX CYKISHUN U PelIeHNH.

2.5. CTouMOCTb 1 IEPUOAMUHOCTD JAPEHUSI U MOJIYUEHHUs! IENOBbIX 101apKOB
W/WJIM YUaCTHS B TIPEACTABUTENLCKHX MEPOTIPUSTHUSX OJTHOTO W TOTO K€ TPEThEro
LA JIOJIKHBI OTIPEeISIThCs JIeJI0BOH HE0OX0IMMOCTBIO U ObITh Pa3yMHBIMH.

2.6. B kauecTtBe nojapkoB pabOTHUKU YUpeKIEeHUS AOJKHBI CTPEMHUTHCI
UCIIONB30BaTh B MAKCHMAalbHO OONMYCTUMOM KOJIMYECTBE CIy4aeB CYBEHHPHI,
peAMETHl U U3AEIHS, UMEIOIINE CUMBOJIUKY YUpeKIeHUS.

2.7. Tlogapkd W yCIyrd He JI0JKHbl CTaBUTh 110J] COMHEHHE WUMU/DK HIIH
NEJIOBYIO penyTalrio Y UpexAeHUs U €ro padOTHHUKOB.

3.llpapa u o0083aHHOCTH PpadOTHHUKOB YupexKieHUd MNpu oOMeHe
AeJIOBLIMH NOJapPKAMH H 3HAKAMH /1eJI0BOT0 TOCTeNPHUMCTBA



3.1. PaboTHMKH, NpeJICTaBIIsiss MHTEPeChl YUPeXKIECHUS UIIH JIEHCTBYS OT €T0
MMEHH, JOJI’KHbI COONIOJAATh IPaHHilbl JOMYCTUMOIO TOBEJCHUS IIpH oOMeHe
JIENOBLIMH T10JIapKaMK U MPOSIBIEHUH JI€J0BOI0 FOCTENPUUMCTBA.

3.2. PaboTHuKM YupeskaeHusl BIIpaBe NAPUTh TPETHUM JIMLEM U TIOJy4aTh OT
HUX JIeJIOBbIE TI0JIapKH, OPTaHM30BbIBATH U YYaCTBOBATH B MPEACTABUTEIILCKHX
MEPOIPUATHSX, €CIIH 3TO 3aKOHHO, STUYHO U JENIaeTCsl HCKIHUYHUTEIBHO B JETOBbIX
LENAX, OTIPEeIICHHbIX HacTOAIMUMH [IpaBunamu.

3.3.Tlpn m00BIX COMHECHHSX B I[IPAaBOMEPHOCTH WM STUYHOCTH CBOMX
neiicTBuii  paboTHUKM ~ YupekneHus 00s3aHbl I[IOCTaBUTh B  H3BECTHOCTH
PYKOBOAMTENS Y UPesK/€HUs U IPOKOHCYIbTUPOBATLCA C HUM, NPEKIE YeM JapUTh
WIW TIOJYYaTh TOAApKHM, YdacTBOBaTH B TE€X WIW HWHBIX IPENCTaBHUTEIBCKHUX
MEPOTIPUS TUSIX.

3.4.1lpy nonydeHUM [€J10BOIO0 IOJApKA WM  3HAKOB  [EJIOBOTO
rOCTENPUUMCTBA pPabOTHUKM YupekIeHus o0s3aHbl I[PHHAMATh MEpPbl II0
HEIOMYIIEHWIO BO3MOKHOCTA BO3HUKHOBEHUS! KOH(DIIMKTA HHTEPECOB.

3.5. PaBoruuku VYupekeHus He BIpaBe MCIOJbL30BaTh CclyxebHoe
II0JIOJKEHHUE B JMYHBIX LEJsX, BK/IIOUYas UCIIONb30BaHNe UMYIIECTBa Y UpexkKACHHU,
B TOM YHCIJIE:

e JJId IOJIYYEHHs [10JapKOB, BO3HAIPaXKIEHHs M UHBIX BBITOA 711 ceds TUYHO

M IpYrUX JMI B OOMeH Ha OKa3aHuEe YUpexKICHUEM KaKKX-IMO0O YCIyT,

OCYIICCTBICHHUS] JIMOO  HEOCYILECTBIEHHUS ONpEeNeNIeHHBIX JCHCTBHH,

nepenavyu MH(GOpPMaLUMU, COCTAB/ISIOLEH CIlyKeOHyI0, KOMMEPYECKYI WIIH

HHYH OXPaHAEMYIO 3aKOHOM TaliHY;

e JUIs I0JIy4eHHWs MOJIAaPKOB, BO3HAIPAKICHHUA M WHBIX BBIFOJ IS JIMYHO U

JIPYPUX JIAL] B [IPOLIeCCe Be/leHus e YupeskaeHus, B TOM uucie, Kak 10, Tak

W TOCJe MPOBEACHHS MEePeroBOPOB O 3aKIOUEHUHU PakIaHCKO-IIPABOBBIX

JIOTOBOPOB W WHBIX CHEIOK.

3.6. PaborHukaM YupexneHus He PEKOMEHIYeTcs IPUHUMATh MM
nepeaapuBaTh MOAAPKH JUO0 YCIYrd B J1H0OOOM BHJAE OT TPETBUX JIMI] B KauecTBe
0J1aro/IapHOCTH 32 COBEPIIEHHYIO YCAYTY WM JaHHBIA COBET.

3.7. He monyckaeTcs mepegaBaTh M MPUHUMATE NTOAAPKHU OT Y UPEKIEHUs, €TO
paboOTHUKOB W MpejcTaBUTeNled B BU/IE JI€HEKHBbIX CPeACTB, KaK HAJIM4YHBIX, TaK
1 Oe3HaNMYHBIX, HE3aBUCUMO OT BaJIOTHI, a Takxke B (hopMe akIUi, ONIMOHOB WK
WHBIX JINKBUIIHBIX [IEHHBIX OyMar.

3.8. PaboTHuku VYupesxaeHus OJDKHBI OKa3bIBATBCA OT TIPEMJIOKEHUH,
MOJy4eHHs MOAApKOB, OMNAThl MX PacXoj0B W T.I., KOI/a MO0A00HBIE JNEHCTBUS
MOTYT MOBIIUSTH WU CO3/1aTh BIIeUATIEHHE O BIUSHUU HA UCXOJ CHAEIKHU, Pe3ynbTaT
MPOBEICHUS TOProB, Ha IIPUHUMAEeMble YUpekIeHUEM PEeLIeHUs U T.1.

3.9. PaboTHuku YupesxaeHust He npuemintor kKoppynuudu. Ilogapku He
JIOJKHBI OBITb MCITIOJIb30BaHbl JUISl Jaduu/NOJydyeHHUs] B3SITOK WIM KOPpPyHLUU B
TIOOBIX ee IPOsBICHHUAX.

3.10. Pabotauk VYupexOeHHWs He BIpaBe Mpeijiaratb TPETbUM JIHMLaM HITH
MPUHUMATh OT TAKOBbIX MOJAPKH, BBIMJIATbI, KOMIIEHCALMU MU T.II. CTOUMOCTBIO
ceoimie 3000 (Tpex Tbicsu) pyOJieil UM HE COBMECTHUMBIE C 3aKOHHOM IIPaKTHKOM
JIENOBBIX OTHOIIeHHH. Ecnu paboTHUKY YupeKaeHHs TpelararoTcs MomoOHbIe



MOMapK¥ WITM JIeHbrM, OH 00s3aH HEeMEUIeHHO 00 3TOM PYKOBOIMTEIO
YupekIeHus..

3.11. PaGoTHuk YupexaeHHs KOTOPOMY IIPH BBIMOJHEHHH AOIKHOCTHBIX
003aHHOCTEH MpeTaraloTes MoAapKh WK HHOC BO3HATPaKACHUE KaK B TPAMOM,
TAK W B KOCBEHHOM BHJI€, KOTOpPbIe CIIOCOOHBI MOBIHATHL Ha MOJArOTaBIMBACMbIE
WUIM ~[pUHMMAaeMble UM pellUeHMs KM OKa3aTh BIMAHHME Ha  €ro
neiicteue/0e3nelicTBAE, JOJXKEH:

® OTKA3aThCSl OT HUX M HEMEIUIEHHO YBEJOMUThH PYKOBOJMTENS YUPEKIEHHS O
baxTe npeIoXKeHUs [oJ1apka (BO3HAIrPKAEHUSL);

e 0 BO3MOMKHOCIM MWCKJIKYUTh  JajbHeWIIMe  KOHTaKThl C  JIULOM,
NPeIOKMBIINM [IOAAPOK MM BO3HATPAKIEHHE, €CIIH TOJIBbKO 3TO HE CBA3AHO
co cayeOHOM He0OX0AUMOCTHIO;

e B cCllyyae, €CIM [0JapOoK WM BO3HArpaXK/eHUe He Ipe/CTaBlIfgeTcs
BO3MOJYKHBIM OTKJIOHUTB WJIH BO3BPATHTh, TIepe/IaTh €ro ¢ COOTBETCTBYIONIEH
ci1ykeOHOM 3amMCKOoil /71 NPUHATHA COOTBETCTBYIOIIUX MEP PYKOBOJUTEIIIO
VupekaeHuss 1 TPOJ0IKHTE paboTy B YCTAHOBJIEHHOM B YUPEKACHUH
MopsAKe Haj BOMPOCOM, C KOTOPbIM OB CBsI3aH IOAAPOK  HIIK
BO3HaIrpa)KJeHUe.

3.12. B ciyyae BO3HWKHOBEHUS KOH(DIMKTa WHTEPECOB MM BO3MOKHOCTH
BO3HMKHOBEHUS KOH(MDJIUKTA MHTEPECOB MPH TOJIYYEHWH HEJIOBOI0 MOJapKa HIH
3HAKOB JIEJIOBOIO FOCTENPUMMCTBA pabOTHHK YUpesxeHus 0043aH B IMMCbMEHHOM
Gopme yBemoMuTb 00 3TOM OIHO M3 JOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 34
IPOTUBOJICHCTBAE KOPPYILHH, B COOTBETCTBUH C IPOLEAYPOH pPacKpBITHA
KOH(JIMKTA MHTEPECOB, yTBepiJeHHOH Ilonoxenuem 0 KOHQIMKTE HHTEPECOB,
OPUHITHEIM B Y UPEXKIECHUH.

3.13. PaboTHHKaM YupexaeHus 3anpeljaeTcs:

e CaMOCTOSTE/bHO MPUHUMATL IPEJUIOKEHHMs] OT OpraHM3alMi MU TPeTbUX
NUL O BPYYEHMH JIEJOBBIX IOJAPKOB M 00 OKa3aHWM 3HAKOB JI€JIOBOIO
TOCTCITPHUMCTBA;

e [IpHMHUMATEL 0€3 COrnacoBaHMs C AUPEKTOPOM Y UPEXKIE€HH sl IeJI0BbIE I0IapPKU
W 3HAKKM JIENOBOTO TIOCTENPUMMCTBA B XOJ€ IIPOBEJEHHS JIeJIOBBIX
TIEPETOBOPOB, TP 3aKIIOYEHNH IOTOBOPOB, a TAK)KE B WHBIX CITydasx, KOrja
nmoaoGHble JIeiicTBUS MOTYT IIOBIIMSTh WM CO3[aTh BliedaTiieHHe o0 ux
BJAMSHMM HA IPUHUMAaeMble PEeLIEHUST;

® [PWHMMATH JEJIOBBIE MOAAPKH M 3HAKW JIEIOBOTO TOCTCIPUHUMCTBA B XOJIE
NpOBeJeHHsI TOProB U BO BpeMs NpPSIMBIX TIEPErOBOPOB TPH 3aKIHOYCHUH
JIOTOBOPOB (KOHTPAKTOB);

® [IPOCHTh, TPeOOBATH, BLIHYKIATL OPraHU3aALMK HITM TPETHUX JIUIL JIAPUTb UM
b0 MX POIACTBEHHHKAM JIeJOBbIE TTOJAPKU M/MIH OKa3bIBaTh B UX MMOJIb3Y
3HaKH [eJ0BOTO MOCTENPHUMCTBA;

e [IPUHWUMATEL M0JIAPKH B BHJIE HAIMUHBIX, O€3HATMYHBIX JICHEKHBIX CPEICTB,
LEHHBIX OyMar, parolueHHbIX MeTaJlJIoB.

3.14. YupexneHue  MOKET  [pPHHATH  pelleHHe 00  yvacTuu B
OIaroTBOPUTEIBHLIX MEPONPUATHAX, HAIIPABJICHHBIX HA CO3MaHKUE W YIIPOUYCHHE



uMuka  Yupexkaenus. [lpusrom r1umaH v OropKeT  ydacTHsi B JI@HHBIX
MEPOTIPUATHSIX YTBEPIK/1aeTCs PyKOBOAUTEIeM Y YPerKIeHHUs.

3.15.B cnyuae OCylUECTBIEHMs CIOHCOPCKHX, OJaroTBOPHUTEIbHBIX
nporpamMMm  YUpekIeHHE JIOJDKHO  TPEABAPUTENBHO  YIOCTOBEPHUTHCS, HUTO
rnpejocrapisieMas  YUupexJeHUeM oMol He OyJeT HUCIOoNb30BaHa B
KOPPYHNUMOHHBIX LEAX WIK HHBIM HE3aKOHHBIM IYTEM.

3.16. Ilpy B3auMomeicTBHM ¢ JIMLUAMH, 3aHUMAIOIIAMH JTOJHKHOCTH
MYHULATATBHON CITyKOBI, clenyeT PYKOBOJICTBOBATHCS HOpPMaMH,
PEryJupyrOIMMH  3THUECKHME HOPMbI W TNpaBuia CIyXeOHOro IOBEICHUS
MYHUITMNANBHBIX CITY)KALIUX.

3.17. Hencnonmnenne HactoAwnx IlpaBun MokeT cTaTh OCHOBaHHEM
JUIsl TIPUMEHEHMsT K pabOTHUKY Mep JAMCHMIUIMHAPHOIO, aIMHHHCTPAaTHBHOIO,
YTOJIOBHOIO M FPayk1aHCKO-MIPABOBOT0 XapaKkTepa B COOTBETCTBUH C JIEHCTBYIOLIMM
3aKOHOATEJIbCTBOM.

4. O6aacTh NpUMeHeHH s
4.1. Hacrosiuue [paBuna noajiexar npuMeHEHHIO BHE 3aBUCUMOCTH OT TOTO,

KakUM 00pa3oM IepefiatoTes 1eJI0BbIE TOAAPKU U 3HAKH JeJI0BOI0 FOCTEIIPUUMCTRA!
HaMPSIMYIO UJIK Yepe3 MOCPEeIHUKOB.
4.2. Hacrosiuue IlpaBuna siBnsroTesi 06s13aTelbHBIMU 1151 BceX PaOOTHUKOB

Yupesxnenus B nepuojl padotsl B Y Upesk/1eHUH.



