MYHUIIMTTIAJIBHOE ABTOHOMHOE JOIMKOJBHOE
OBPA3OBATEJIbHOE YYUPEXJIEHHUE
JAETCKHUHU CAI Ne 437 «CotHeYHbIH JIYYHK»

YTBEPXIAEHO:
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O611ee cobpanue padOTHUKOB
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KOJEKC OTUKHA U CJYXEBHOI'O IIOBEJIEHW
PABOTHUKOB MAJIOY Ne 437

r. Exatepun0dypr



I'nasa 1. O0mue nonoxeHust

. Hacrosmmuii Kojiekc ycTaHaBiIMBaeT OCHOBHbIE IIpaBHIIa CIIy:KeOHOro
noseneHus padotuukoB MAJIOY Ne 437 (nmanee — VYupewxneuue) (nanee —
pabOTHHKH ), 00LIME TPUHLUITEI TPOQECCHOHATBHOMN, CITyKeOHOH 3TUKH, KOTOPBIMHA
JIOJIKHBI PYKOBO/ICTBOBAThCS PaOOTHHUKH.

2. llensto Hactoswero Koaekca sBiasercs yCTaHOBIEHHE 3THYECKHUX HOPM
CITy’KeOHOTO TOBedeHHUs paOOTHWUKOB AJsI JOCTOMHOTO BBITIOJIHEHHWS HUMH CBOEH
podecCHOHANBHON ACSATEIBHOCTH, a TAKIKE COACHCTBUE YKPEIUICHUIO aBTOPUTETA
pabOTHHUKOB, 10BEPHA IpaXkIaH K Y UpeKIeHHI0 U 00eclieueH e eIUHBIX 3THIYECKUX
HOPM M IIPUHLIMIIOB Cy>Ke0HOro NoBe/ieHUsl pAOOTHHUKOB.

3. Hacrosumit Kojekc npussaH MOBBICUTH 3()@EKTUBHOCTH BHITIOJHEHUS
pabOTHUKAMH CBOMX JOJOKHOCTHBIX 0O0$3aHHOCTEH, CIYKHUT OCHOBOM [Id
(bopMHUpPOBaHUS TOJKHOH Mopanu B chepe NesTENbHOCTH YUpeKAeHUs, a TakKe
BBICTY[IA€T KaK MWHCTUTYT OOLLUECTBEHHOTO CO3HAHMSI M HPaBCTBEHHOCTH
pabOTHUKOB, UX CAMOKOHTPOJIA.

4. Hacrosiumit Konekc pazpadotaH B cooTBeTcTBHM ¢ DeepanbHbBIM 3aKOHOM
o1 25.12.2008 No 273-D3 «O npoTuBoAeCTBUM KOPPYNLUKM», TUIIOBBIM KOJEKCOM
3TUKA W CIyKeOHOro TMOBeJeHHs TOCYIAapCTBEHHBIX CIy>aluxX Poccuiickon
®denepanid M padOTHUKOB, OJI00peHHbIM pelleHMeM npesu/juyma Cosera IpH
IIpesunente Poccuiickoii @Penepailud 0O IPOTUBOAEHCTBHIO KOPPYINLUH OT
23.12.2010 (nmpotokon Ne 21), a Takke B COOTBETCTBUMU C OOLIEIPU3HAHHBIMU
HPABCTBCHHLIMU MPUHIUIIAMH X HOPMaMK POCCUHCKOTO 00LIeCTBA U MOCy1apeTBa.

5. Tlpu 3akjrO4YeHUW TPYJ0BOIrO [10roBOpa MpeAcTaBUTe/lb HaHUMAaTess
(paboTtojartenb) 00s3aH 03HAKOMUTh paboTHUKA ¢ HacTosAUM KonekcoMm.

6. 3nanue u coOroeHue padoTHHKaMK HOpM HacTositero Konekca sBisercs
OJIHUM U3 KPHUTEpPHEB OLIEHKH KaudecTBa UX IMPO(ECCUOHAILHON IesSTeIbHOCTH U
Cy)eOHOro 1MoBejIeHHs.

7. HapymeHue pabdoTHHKOM HOpM Hacrtodiero Koaekca mnoanexur
MOPalIbHOMY OCYKICHHIO, & B CIydasX HapylleHWs MM 3aKOHOIATElIbCTBA
Poccuiickoit  @emepanmu  u  CBep/utoBckoil  obnmacté  pabOTHUK — HeceT
OTBETCTBEHHOCTb, Ipe1yCMOTPEHHYIO 3aKOHOJATEeIbCTBOM Poccuiickon
Denepalldi.

I'naa 2. OcHoBHBIE IPaBHJIa CJIY:Ke0HOI0 NOBeAeHUS] PAa0OTHHKOB.

1. CobmroaeHHe OCHOBHBIX TMPaBHI CIyXKeOHOTO MoOBeJeHUs PabOTHHKOB
HEOOX0AUMO 17151 BCECTOPOHHETO COOMIOAeHHS TpeOOBaHWH aHTHKOPPYIIHOHHOTO
3aKOHO/IaTeNIbCTRA.

2. PaboTHuKH, CO3HABAsl OTBETCTBEHHOCTH IEePeJl FOCyAapCTBOM, 00LIECTBOM
¥ TpaKIaHaMU, TPU3BAHBL:

® HCIOJIHATE JOJNXKHOCTHBIC o0sa3anHOCTH ,E[O6p0COBeC'l'HO MU Ha BBICOKOM
npodeccUOHaNbHOM YpPOBHE B Lefax obecnedeHus (h@eKTUBHONH padOThI

YupeKIeHus,

® KCXO/JMTH M3 TOrO, UYTO MPH3HAHHE, COOMIOACHNE U 3allUTa MpaB ¥ cBOOOJ
yeJoBeKa W TpPaKJAaHMHA OIPEICNSIIOT OCHOBHOM CMBICI U COAEpIKAHUE

NEATCTLHOCTH KaK YUpeKaeHUs!, TaK ¥ pabOTHUKOB;



® OCYLIECTBISITH CBOIO AeATENbHOCTh B Ipeneaax NoJIHOMOYUN YUpeKIeHus;

® He OKa3plBaTh TIPEANOYTCHUS KaKUM-JTMO0 MpoQecCHOHATBHBIM — HIIH

COLMAITBHBIM TPYITIaM W OpraHu3alusM, ObITh HE3aBUCUMBIMH OT BIIHSIHHS

OTHENbHBIX TpakJaH, NpohecCHOHANBHBIX WM COLMAIbHBIX TPYNN U

OpraHM3alui;

® CKIKOYaTh JIEHCTBHS, CBSA3aHHbIE C BIMSHHUEM KaKuX-TMOO JIMYHBIX,
UMYILECTBEHHbIX ((PMHAHCOBBIX) M MHBIX MHTEPECOB, MPENATCTBYIOLINX
J00POCOBECTHOMY MCIOJHEHHIO MU JOJKHOCTHBIX 00513aHHOCTEH];

e c00J110/1aTh OecrpUCTPACTHOCTh, UCKITFOYAIOLY0 BO3MOXKHOCTh BIIMSHUS Ha
X  CIYyKeOHYH JIedTelNbHOCTh peLIeHUN IONMTHYECKKX MNapTui U
001IeCTBEHHbBIX 00beIMHEHUI;

e [POSIBJISIIL KOPPEKTHOCTh M BHUMATEILHOCTL B 00pAllleHHH C IpaskJaHaMH K
JIOJKHOCTHBIMM JTMLIAMU;

e [IPOSIBIISITH TEPIUMOCTH M YBaKEHHE K 00BIYasM M TPaAULMSIM HapO/10B
Poccuu v Apyrux rocy/1apcTs, YUUThIBATh KYJIbTYPHbIE U HHBIE 0COOEHHOCTH
Pa3NMUYHBIX ITHUYECKUX, COLMANbHbIX IPYIN U KOHLIECCHH, CIIOCOOCTBOBATh
MEKHAMOHAILHOMY ¥ MEKKOH(ECCHOHAIBHOMY COTJIACHIO;

® BO3/JEpPXKUBATLCSA OT MOBEIEHMs, KOTOpoe MOIJo Obl BbI3BaThb COMHEHHE B
100pOCOBECTHOM HCIIOTHEHHH PAadOTHUKOM JOJIKHOCTHBIX 00s3aHHOCTEH, a
TaKke n3derarts KOH(GJIUKTHBIX CHTYAIMH, CITOCOOHBIX HaHECTH ylIiepd ero
pernyTalni Wik aBTOPUTeTY YupekaeHus;

e TPUHUMATH MEPBI TIO HEAOMYIIEHHIO BOSHUKHOBEHUS KOH(MIIMKTA HHTEPECOB
W YPETyJIHPOBAHUIO BO3HUKILNX CIYyYaeB KOH(IUKTA HHTEPECOB;

® e HCIOJNB30BaTh ClyXeOHOe MOoN0XKEeHWe M/ OKa3aHWs BIMSAHHA Ha
IesATeNbHOCTb OpraHu3alui, 10JPKHOCTHBIX JIML, PaOOTHUKOB U IpaXkIaH Ipu
pEIIEHWH BOTIPOCOB JIMYHOTIO XapaKTepa;

® BO3JEP)KUBATHCA OT IyOJMUYHbIX BbICKAa3bIBAaHWH, CYKIEHHUHW M OLIEHOK B
OTHOILIGHWH JEATEIbHOCTA YUpPEKICHHUs, €ClIU 3TO0 He BXOIUT B
JTODKHOCTHBIE 0053aHHOCTH pabOTHHKA,

e co0n0JaTh yYCTaHOBJIEHHbIE TMpaBUiga IYONMUYHBIX BBICTYIUIGHMH U
MPEIOCTABICHUS CITyKeOHONH HHPOPMALIUH;

® YBROKUTEIbHO OTHOCHUTHCS K JESITEIbHOCTH IPeINCTaBUTENIEH CpencTB
mMaccoBoil uH(popManuu 1o HHPOPMHUPOBaHMIO obulectBa 0 padoTe
Vupexaenus, a Takke OKa3blBaTb CONEHCTBHE B IMOJYYEHHH NOCTOBEPHOMH
MHDOPMALIMK B YCTAHOBJIEHHOM TOPSI/IKE;

e [IOCTOSSHHO  CTpeMHUThCS K  odecrnedeHuro  Oosiee  3(hPEKTUBHOTO
pacropsKeHUsl pecypcaMM, HaxoAsMMUcs B cdepe OTBETCTBEHHOCTH
paboTHHKa.

3. PaboTHHKM B CBOEH JeATENLHOCTH He JOJKHBI JIOIYCKaTh HapylleHue
3aKOHOB W WHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, HMCXOJsS W3 MOJIUTHYECKOH,
HSKOHOMHYECKOH LeNIeco00pa3sHOCTH JIUO0 10 MHBIM MOTHBAM.

4. PaboTHHKH 0053aHbl NMPOTHBOAEHCTBOBATH IPOSIBJIEHUAM KOPPYIIIHU U
MNpeanpuHUMaTh Mepbl MO0 ee [po(UIAKTUKE B MOPAIKE, YCTaHOBIEHHOM
3akoHonatelbeTBoM Poceniickoi @enepannu 1 CBepATOBCKOH 00IaCTH.



5. PaboTHHK 00s3aH NIPUHIUMATh COOTBETCTBYIOIINE Mepbl 110 00eCHeUeHnIo
6e30MacHOCTH U KOH(PMIEHIMATLHOCTH UH(DOPMALIMY, 338 HECAHKIIMOHUPOBAHHOE
pasrialieHue KOTOpoi OH HeCeT OTBETCTBEHHOCTh UIIH (M) KOTOpas CTajla U3BECTHA
eMy B CBSI3H C UCTIOJHEHUEM UM TOKHOCTHBIX 00A3aHHOCTEN.

6. PaboTHMK,  HaleJeHHbLIH  OpPraHU3alLMOHHO-PACIOPAAMTEIbLHBIMU
MOJIHOMOYHSAMH 10 OTHOLIEHUIO K APYTUM Pa0OTHUKOM, JAOJDKEH:

e Obtb  obOpasuom  npodeccHoHanusma, — OesynpedHod  pernyTauu,
criocobcrBoBaTh  (POPMHUPOBAHHIO B YUPekJEHUM ONarompusaTHOro Jiis
3(pdexTrBHONI paboThl MOPANLHO-IICUXOIOTHYECKOTO KIIMMAaTa;

e [IPUHMMATL Mepbl [0 MPEIOTBPAILCHHIO U YPEryJMpoBaHHIO KOH(MIMKTA
MHTEPECOB;

e TMPUHUMATH MEPHI TIO MPEAYIPEKASHHIO KOPPYTILIHH;

e He JONyCKaTh CllyyaeB MPUHY)KAEHHS pabOTHMKOB K Y4YacTHIO B
NesSTeTbHOCTH MOMUTUYECKUX MapTUil ¥ 00IeCTBEHHBIX 00beIUHEHHH,

e [IpUHMMATL Mepbl K TOMY, 4YTOObI MOAYMHEHHbIE €My PabOTHHUKH He
NONYCKAJIM  KOPPYNLHMOHHO — OIAacHOro  [OBEJEHHUsS, CBOMM  JIMYHBIM
roBeJeHUEeM [10/laBaTh [pPUMep 4YeCTHOCTH, OecHpUCTPacTHOCTH U
CIIPaBeITTUBOCTH;

® HEeCTH OTBETCTBEHHOCTh B COOTBETCTBUHU ¢ 3aKOHOJaTenbcTBOM Poccuiickoi
denepanuy 1 CBepanoBckoil o0nacTu 3a JEHCTBHUS WU OezneiicTBUe
MOTYMHEHHBIX €My COTPYAHHWKOB, HAapyIIAIOLIUX TpaBuUia CIy:KeDHOro
[10BEJEHHS W MTPUHIMITBI TPO(ECCHOHANBHOH, Cily:KeOHON STUKHU MTOBEJIEHMUS,
ycTaHOBIEeHHbIe HacToswuM KoaexcoM, eciau OH He MPUHSIT MEpBI IO
HEIOMYILEHHIO TAKUX IeHCTBUH MITH Oe31eHCTBHS;

e ¢ [OHMMaHMEM OTHOCHUTbCS K KOJUIeraM, NOpU3HaBasg HUX I[pPaBO HMETb
cobcTBEHHOE NPOohecCUOHaNbHOE CYKIEHUE.

Taasa 3. O6mue npuHUUNBI NpodecCHOHANBHOH, CIYKeOHOH >THKH
paloOTHHKOB.

. PaboTHuK 00s3aH >P(eKTUBHO HCIOIB30BaTh CIy:KeOHOe BpeMs I
JNOCTHKEHWsI HAUOONBIeH pe3yibTaTHBHOCTH PabOTEL.

2. PabBornux o006sg3aH coOmonarb HOPMbBI  CilyeOHOro IOJYMHEHNS,
ClIeyIOLIMe U3 OTHOLIEHUH PYKOBOAUTENS U [IOJYUHEHHOTO.

3. HeponyctrMo utst paboTHUKA MCTOIB30BaTh CIYKeOHYI0 HHPOPMAIHUIO B
HecTyKebHOH cdepe Juls NOCTHIKEHHS KaKUX-THOO JIMUHBIX U (UIJIK) KOPBICTHBIX
Hene.

4. PabOTHUK [OMKEH BO3IEPIKUBATLCS OT JIOObIX AeHCTBHHI, KOTOpPbIE MOTYT
OBITL paclelclnl KaK OKa3aHue TTOKPOBHTENLCTBA KaKUM OBl TO HH OLLTO JIHIEAM B
LeJIsIX [IPHOOpeTeHtst UMK 1IpaB M (UI1) 0CBOOOXKIEHHS X OT 00S3aHHOCTEH,

5. PaboTHUK OTBEYaeT 3a OPraHMU3aLMIO U COCTOSHHE CBOEroO Cly’KeOHOro
Mecta M CcoOJIOeHHEe YCTAHOBICHHOTO TOpsAaKa pabdoTel €O  CIyKeOHBIMU
JIOKYMEH TaMH.

6. PaborHuky 3ampelnaercss BbIHOCUTBL 3a MpeAeNibl MeCTOHAXOXKJICHUS
VupexxneHusi  MMYIECTBO,  AOKYMEHTBl,  MNpEeJMEThl  WIH  MaTepualbl,



npuHajiekaie YupekaeHnto, 0e3 COOTBeTCTBYIOLIEro Ha TO pa3peLeHHts.

7. Tlepes yxoj10M B OTIYCK WM YObITHEM B CIyXeOHYI0 KOMaHIMPOBKY
pabOTHMK 00si3aH OCTaBUTh B HaJJeKalleM BUJe clIykeOHoe MecTo, CpeicTBa
OPITeXHWKH W JpyTWe MarepuanbHble LEeHHOCTH, HaXONsIHecss B  €ro
pacrnopsikeHUH, Iepe/laTh HEeUCIOJNHEHHbIe JOKYMEHThl HENOCPEICTBEHHOMY
PYKOBOJIMTENIO [1J1sl IPUHATHS PelleHUs O IOPYUYEHUHU UX APYTOMY UCIOJIHUTENIO.

8. PaboTHHKY cliefyeT cOOMIOaTh NENOBOM CTHIIb B OHEKAE, KOTOPBIM
OTIHYAIOT OPHITMATBHOCTD, CAEP)KAHHOCTD, TPAAULIMOHHOCTD, aKKYPaTHOCTb.

9. PaboTHHUK [0MKEH TMPHJIEPKUBATLCS pPeUYeBbIX HOPM I'PAMOTHOCTH,
OCHOBAaHHOH HA HCIOJb30BaHUM OOLLENPUHATLIX [PaBUI PYCCKOIO  sA3bIKA.
B peun padoTHMKA HENpUeMIIEMO YMOTpedJIeHHEe HEYMECTHBIX CIIOB M PEYEBLIX
000pOTOB, PE3KUX W IITMHUYHBIX BbIPaXK€HHH OCKOPOUTEIILHOI'O XapakTepa.

10. PaboTtHuk 00s13aH coOMt0AaTL HOPMBI J€I0OBOIO TUKETa B OOLUEHHUH C
rpakaaHamMu M APYTMMM  pabOTHUKAMM IPU  MCIOJHEHHH JOJDKHOCTHBIX
00s13aHHOCTEH.

I 1. B cnyxebHoM nosejieHUMU pabOTHUKY HEOOXOAUMO BO3AEPKUBATHCS OT:

e 1100010 BUIa BBHICKA3bIBAHWH M IEHCTBHM TUCKPUMHUHALIMOHHOIO XapaKTepa
o NMPU3HAKaM 110J1a, BO3pacTa, packl, HAMOHAIBHOCTH, A3bIKa, IPakKIaHCTRA,
COLMANILHOIO, HMYILIECTBEHHOTO MJIM CEMEHUHOTO MOJI0KEHUS, IOTUTHYECKUX
WJIM PENUTUO3HbBIX IPeANOYTEHUH;

e rpybOCTH, TPOSBIEHHWH [PEHEOPEKUTEILHOIO TOHA, 3a8HOCYHWBOCTH,
MPe/IB3SITIX 3aMevaHui, NpeNbsIBleHUs HEPaBOMEPHBIX, HE3acCilyKEeHHbIX
0OBHHEHNH;

¢ VYIpo3,  OCKOpPOWTENIbHbIX  BbIPAKEHHH  WIM  PEIUIMK,  JAEHCTBUH,
MPEensaTCTBYIOUIMX ~ HOPMajbHOMY  OOIIEHHIO HJIM  IIPOBOLHUPYHOLIMX
[IPOTUBOIIPABHOE MOBEIEHHUE.

12. PaboTHWK He [OOMKEH OTBeYaTb Ha OCKOpPONIEeHHs, OOBHUHEHHs HIIH
KPUTUKY BCTPEYHBIMM OOBMHEHMSMHM, OCKOPOJIEHUSMH, KPUTHUKON WA HHBIMU
MPOSBIECHUSMU arpecCuu, YHUKAIOLWUMU YECTh U JOCTOMHCTBO YEI0BEKA.

13. PaBoTHUK MOKEH CTPEMUTHLCS B 000 CUTYallMM COXPaHAThH JIMYHOE
JIOCTOMHCTBO, ObITH 00pa3LOM MOBEAEHNSA, JOOPOMOPIIOUHOCTH U HECTHOCTH BO
BceX cepax 0O1IECTBEHHON KU3HH.



